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Indira Gandhi National Forest Academy, P.0. New Forest Dehradun-248006
Contractual Engagement of Academic Associate

Detailed Advertisement

IGNFA is functioning as the Staff College for the officers of the Indian Forest Service (IFS).
The primary mandate of the Academy is to impart trainings with knowledge and skills to the senjor

To fulfil the mandates and undertake and perform the related tasks and meet the
responsibilities, the Academy requires the engagement of contractual services of Academic Associate
for some specialized functions and jobs to complement and supplement the available strength of
regular personnel in government service available in the academy comprising of faculty and non-
faculty officers and staff in as per terms and conditions given below:

S.No. | Category of No.of | Qualifications, Experience, Desirable and Age | Consolidated

Professionals Post remuneration
/Consultants per month
(In Rupees)
1 2 3 4 5
1. Academic 01 Essential Qualification: -
Associate

Master’s degree in Science, Social Science or
Humanities or  Bachelor’s degree in
Engineering/Technology/Forestly/Agriculmre as
minimum qualification with (experience of 1-3
years) in the required field as well as proficiency
in basic computer & IT enabled office skills.

Or <40,000/-
Retired Government Employees  with (i)
minimum Grade pay of R, 4,200/- and
proficiency in basic computer & IT enabled office
skills and (ii) with experience in the relevant field
for a period of more than 03 years.

Age Limit: -30-45 Years
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Terms & Conditions for Academic Associate:
(4
| @ Period of contractual engagement:

01 Year, that may be extended by another year subject to requirement and satisfactory performance.
2. Remuneration:

The consolidated monthly amount is mentioned in column 5.

No extra entitlement of any allowance et

C. such as Dearness Allowance, House Rent or Telephone,
Personal Staff, CGHS, Medical Reimb

ursement, Accommodation etc. shall be admissible,

For outstation assignments, the expenses on travel, lodging and boarding etc. shall be borne by the
Academy as per applicable rules and norms

3. Selection:

(1) Mode of Selection: The applicants fulfilling the eligibility criteria shall be shortlisted on the basis

of qualifications and called for interview to be conducted by a committee appointed by the Director,
IGNFA.

(ii) The persons attending the interview shall bear the expenses for travel etc. on their own. The IGNFA

shall not pay/ reimburse any expenditure for this purpose and shall not be liable to make any
arrangement for lodging and boarding for outstation candidates,

* 4. Tasks and Works Assignments, Attendance & Working days, Absence & Leave: -

(i) Academic Associate engaged / appointed on contract shall perform the duties of his/her
professional/ vocational specialization and other related works as assigned by the Officer in- Charge
or the officer assigned by the Academy.

(i) The working hours for Academic Associate on regular working days of the Academy will be
scheduled and notified by Academy from time to time. In case of occasional requirement of working
beyond the scheduled period or on Saturday / Sundays/Gazetted holidays, or in case of special events
and occasions, no extra- remuneration will be paid. However, compensatory leave in such cases shall
be the discretion of the Officer in-Charge assigned by the Academy.

(iii) The Academic Associate shall mark their attendance in the biometric attendance system.
(iv) Absence & Leave Provision,
. (a) Total 8 days of leave shall be admissible in one year of contractual engagement. The leave shall

accrue on completed monthly basis calculated from the date of joining on pro-rata basis. Un- availed
leave in tenure of single year cannot be carried forward to next tenure of 01 year on extension.

(b) The intervening Saturdays / Sunday or Gazetted Holidays during a spell of leave availed shall not
be counted against the permitted leave period.

(¢) In case of absence beyond 8 days in a year, remuneration will be deducted, on pro-rata basis.

(d) The leave shall be availed normally with advance intim

ation and approval of the Officer in- Charge
or other officer assigned by the Academy.



5. Integrity Certificate:

@ne Selected candidates shall provide integrity certificates from 2 references known to them.
6. Conflict of Interest:

(i) Academic Associate shall be expected to display utmost honesty, secrecy, sincerity and good
conduct while discharging his/her duties. In case, services of Academic Associate is found in conflict

with the interests of Government or unsatisfactory, his/her engagement will be liable for disconnection
without assigning any reason;

(ii) During the period of contractual engagement in the IGNFA, the Academic Associate would be
subject to the provisions of the Indian Official Secrets Act, 1923 and will not divulge any information

gathered by him/her during the period of him/her assignment to anyone who is not authorized to know
the same.

(iii) A Self-undertaking shall be provided by the candidate to the effect that he/she has no criminal
record or criminal case in any court is pending against them

(iv) In case of retired persons this engagement/employment shall not be considered as reemployment
in service.

(v) Person appointed on contract basis can be assigned, works additional to the specific task for which
appointed, or other duties by the Director, IGNFA, as deemed necessary.

(vi) The appointment can be discontinued by the Director IGNFA during the contract period at any
time without assigning any reasons. The appointee shall not have any claim, whatsoever for regular
appointment on any position on the basis of contractual appointment.

. (vii) The appointing authority for such appointments will be the Director, IGNFA.
How to apply:

Professionals / Persons in the vocation of research and fulfilling the eligibility qualifications,
experience and age desirous of applying for engagement mentioned above, may submit their
application in the prescribe application form attached with this advertisement, addressed to the
Associate Professor (Administration), Indira Gandhi National Forest Academy. P.0 New Forest,
Dehradun, Uttarakhand (248006) within 15 days from date of publication of this advertisement in
Newspapers / [GNFA's Website, whichever is later. Photocopy of relevant certificates/Testimonials
(Self attested) need to be attached along with the application form.

Applications received after the closing date or applications incomplete in any respect shall be
liable to be summarily rejected. IGNFA, Dehradun shall not be responsible for any delay on the part
of postal department for delivery of application even if posted before the last date. No representation

against such rejection will be entertained.

Associatq Professor (Admin)
Indira Gandhi National Forest Academy



———

| Q{ork for Academic Associate

a. To assist Course Director in day-to-day activities of the Course Director cell

b. To oversee classroom environment (presence/punctuality/decorum/sincerety/participation) over and
above the CRAs

¢. To integrate the day-to-day functioning of the LMS with the working of the Course Director Cell

d. To keep a quantification of the attendance (presence/absence) of the probationers from academic, PT

and outdoor sessions and to support the follow-up action on the same (preparing Memo, Compiling

responses/Keeping record)
¢. To keep updated data on the conduct marks and other internal assessments (deductions/possible

!
i
Associate Prpfessor (Admin)

Indira Gandhi National Forest Academy

increments etc.) for all probationers throughout the training



ANNEXURE

~ mission of Application for C tu ment/Appoi

( /‘S“by ;;illfradunpp 0 ior Contractual Engagement/Appointment in Indira Gandhi National
“ademys
)

j .
e de no. /e 4
;,AJW’“S"““"' v 2025-0:3.3INFA/ Ratw/Date: / /2025

T APPLIED FOR IN BLOCK LETTER:

| Name of Candidate (in block letters):
Father's Name:

2
3, Permanent Address:

photograph
4, Full Postal Address for Correspondence:

5. Mobile No.:
Telephone No.:
6. E-Mail ID:
7. (a) Date of Birth:
(b) Age as on 01.01.2025
8. Nationality:
9. Educational Qualification:

Examination Subject of Name of Year of Total | Percentage
Passed Examination Board/University/Army | Passing Marks
Obtain




10. Details of Qualifications and Testimon; _
o : nials etc. .
~SPost Applied For | ete. specifically related to the post applied for. .

| Qualification Details of Degree/ Diploma/ | Testimonial of Award, Prize
Certificate etc.

11. Relevant work experience in the Suitable field:]

Name of Name of the Duration of Year of | Nature of
Employment/Designation Organization Experience Experience Duty
where From To Performed
worked

12. Any other information:
13. Other Professional Skills:

14. Two References with addresses who know the applicant:

Declaration

[ have carefully gone through the vacancy circular / advertisement, and I am well aware that the
information furnished here above are duly supported by documents in respect of Essential / Requisite
Qualifications and Work Experience, submitted by me will also be assessed in the process of selection

for the position or contractual engagement/ appointment.

The information/ details provided by me are correct and true to the best of my knowledge and no
material fact having a bearing on my selection has been suppressed/ withheld. I acknowledge and
agree with the terms and conditions including the leave norms of the contractual engagement /

appointment as advertised by the organization (IGNFA).

I, undertake to perform all the tasks, functions and duties to be assigned to me in time during tenure
and complete such tasks before getting relieved from the organization, in case I am contractually

appointed / engaged on the position applied for.

- Place: Signature of Candidate:

Date:
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